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	35th ASEAN Insurance Council Meeting

7th ASEAN Insurance Education Committee Meeting

Combine 8th ARES and 2nd ANDREWS Meeting

Don Chan Palace Hotel Vientiane, Lao PDR                         

7-9 October 2009



REGISTRATION FORM

Please use block letters -to be filled in by each participant and submitted no later 28 September 2009.
	A. Personal Particular

	Dr/Mr/Mrs/Miss/Ms     
	First Name
	:
	___________________________________________

	Other
	_______________
	Last Name
	:
	___________________________________________

	Preferred Name on Name Tag
	:
	___________________________________________

	Mailing Address:

E-Mail:


	Organisation  :

Dept/Unit       :

Designation    :



	Tel No : (             ) (            )  ________________
                 Country           Area
                      Code               Code
	Fax : (              )  (            )  ________________
                Country           Area
                   Code            Code



	Please complete this part as per the details shown in the particupant’s passport.


	Nationality
	:
	___________________
	Date of Issue
	:
	_______________________

	Passport Number
	:
	___________________
	Date of Expiry
	:
	_______________________

	Place of Issue
	:
	___________________
	Date of Birth
	:
	_______________________


	B. EVENT ATTENDANCE

	The event will be held at the:

Don Chan Palace Hotel

Unit 6 Piawat Village, Sisattanak District, Vientine, Lao PDR
Please tick the relevant boxes to confirm attendance to events:



	
	35th AIC Meeting 
	(Thursday, 8 October 2009, 1030-1730 hours and

9 October 2009, 0900 – 1200 hours)

	
	7th AIEC Meeting 
	(Wednesday, 7 October 2009, 1400-1530 hours)



	
	Combine 8th ARES and 
2nd ANDREWS Meeting 
	(Wednesday, 7 October 2009, 1600-1730 hours)

	C. DINNER ATTENDANCE

	You are cordially invited to the following functions.  Kindly indicate your attendance:


                     Cocktail                     7 October 2009                 1900-2100 hours


        Welcoming Dinner    8 October 2009                 1900-2100 hours
                     Closing Dinner          9 October 2009                 1900-2100 hours
Please specify any dietary requirements:  ________________________________________________



	D. ACCOMODATION

	Participants are advised to liaise directly with the hotel for accommodation arrangements.  Please refer to the administrative Circular.  

For record purposes, please furnish us with your accommodation details.



	Hotel
	Check-in
	Check-out

	Don Chan Palace Hotel

Vientiane, Lao PDR
	Date :

Time :
	Date :

Time :



	Lane Xang Hotel

Vientiane, Lao PDR
	Date :

Time :
	Date :

Time :



	Lao Plaza Hotel

Vientiane, Lao PDR
	Date :

Time :
	Date :

Time :



	E. FLIGHT DETAILS

	Date
	Expected Time
	Flight no.
	Airline

	Arrival:


	
	
	

	Departure:


	
	
	

	F. OPTIONAL TOURS PARTICIPATION

	You are invited to participate in a social event organized by Ministry of Finance, Lao PDR.  Kindly indicate your attendance: 

City Tour on 10 October 2009                                      Yes               No



	G. PHOTO OF PARTICIPANT

	For security purposes, a photo identification pass will be issued for each participant at the meeting.  Please supply a clear, recent colour photograph.  Photograph should be of the head and shoulders, taken against a light-coloured background.  For those participants who are submitting the form via e-mail, the recommended resolution is 496 x 531 pixels (42 mm wide and 45 mm tall).  JPG, PNG and BMP format are acceptable.




	H. OTHERS

	Accompanied by spouse               Yes                      No

Spouse name (if attending) : _________________________________________________________



	Please complete and submit the form by 12 September 2009 to:

Permanent Secretariat ASEAN Insurance Council

Office of the Secretary General

c/o : PT. ASURANSI CENTRAL ASIA

Gedung Wisma Asia Slipi, 12th Floor

Jl. Letjend S. Parman Kav. 79, Jakarta 11420, INDONESIA

Tel: (62-21) 5638028, 5637929

Fax: (62-21) 5638029

Email: sekjen@aseanic.org
For any enquiries of information, kindly contact any of the following officers:

1. Mr. Teddy Hailamsah 

Secretary General AIC
E-mail: thling@aca.co.id
2. Mr. Tommy N. Barus

Assistant to Secretary General

Phone:  :  6221-5628028 ext 2331
E-mail:  tommy.do1@acains.com
3. Mr. Sander Dewantara 

Assistant to Secretary General

Phone:  6221-5628028 ext 3162
E-mail:  sander.d@acains.com



DURING THE MEETING

	IDENTIFICATION

	For security purposes, each participant is required to clearly display their identification badge during the course of the meeting as well as when attending social functions.


	MEETING VENUE

	The Meetings will be held on the 1st floor at the conference room (TBC) of the Don Chan Palace Hotel, Vientiane, Lao PDR.
(Kindly refer to the complete event schedule for venue details).


	LANGUAGE

	The meeting will be conducted in English. Interpreter assistance will not be available.



	DRESS CODE

	Participants are advised that the dress code is business attire for the meeting and opening ceremony and welcoming dinner. Smart casual for all other social functions.


	MEETING SECRETARIAT

	The meeting Secretariat is located in conference room 8(1st Floor) and will be available to provide necessary assistance to participants.



	DELEGATE INTERNET ROOM

	Internet facilities are available in TBC room on 7 to 9 October 2009 from 0800-2000 hours.  Participants are advised to use the hotel’s Business centre facilities located on the 2nd floor during other times. The rate charges may be obtained from the hotel Business centre or concierge, and are to be borne by the participant.



	ACCOMODATIONS

	Accommodations reservations should be made directly with the hotel. 

· Don Chan Palace Hotel Vientiane – the Venue 
( 5 star Hotel, Room rate from USD80 onwards).  www.donchanpalacelaopdr.com
· Lao Plaza Hotel – 15 minutes walking to the Venue 
( 4 star Hotel, Room rate Kip 700,000 i.e. Approx USD83 onward), www.laoplazahotel.com
· Lane Xang Hotel – 7 minutes walking to the Venue 
(3 star Hotel, Room rate from USD38.50 onwards), www.lane-xang.com
See further details on the Reservation Forms attached. 

Notes:

Please send your hotel Reservation Form directly to the hotel.
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